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Top 10 Duties and Responsibilities of an Executor An executor is legally responsible for sorting out the finances of the
person who died, generally making sure debts and taxes are paid and what remains is properly distributed to the heirs.

She trusts your judgment on financial and family matters. Now your mother has died and you ask, "Why me? I
have never been an Executor before. As Connecticut estate planning and probate lawyers, we prepared a
handy list of what to do in the first week after someone dies. Decedents frequently overlook the care of pets
upon their death. Go to the house as soon as possible to check their condition. Find a good home for them
even if it is temporary. The Estate can pay expenses related to dependents and pets so keep good records of all
expenditures for them. If necessary, change the locks. Keep current all essential utilities like heat and
electricity. Save all receipts and create a spreadsheet with all expenses to be reimbursed. Send cards to those
who do not use e-mail regularly. Ask a friend or family member to go with you to the mortuary. Decide how
you will pay for the funeral and memorial service. Unless the decedent made you the joint owner of a bank
account, you and close family will need to front these costs and get reimbursed from the estate. With respect to
burial instructions, the Will is not controlling. Look for a document entitled Disposition of Remains which is
on our web site. Prepare the funeral service In some religious faiths, the funeral service occurs soon after
death. Find any directions from the decedent in this regard. Our Personal Affairs and Funeral Arrangements
Checklist , or a similar document, should provide you with this information. If there are no such directions,
gather close family members and create an outline of the service. Visit with the clergy member to review the
service. Prepare remembrances and gather photos for the wake and the funeral reception. Contact the
restaurant or other venue at which you want to hold the reception. If appropriate, a eulogy for a funeral or
memorial service may also be warranted. Feel free to delegate this task if you know others who could handle
this delicate assignment as well or better than you. Prepare an obituary It will mean a lot to the family if you
take the time to prepare an obituary well. Send the obituary to the local newspaper. If the decedent retired to
another city and state, send the obituary to the newspaper there as well. Order Death Certificates Get at least
10 original death certificates. The funeral home will usually order these certificates for you. Executors need
original death certificates to apply for admission of the Will in Probate Court, change the ownership of joint
accounts, and obtain date of death values of investments for preparing the estate tax return. Find Important
Documents Those documents include the Will, any Trust Agreement, the latest bank account statements,
investment statements, deeds, birth certificate, marriage certificate, divorce decree if any , Social Security
information, life insurance policies, certificates of title to vehicles and keys to the safe deposit box or home
safe. See our Estate Settlement Data Sheet as a sample. Get waivers of notice and hearing from each heir of
the decedent. See the attached General Waiver for this probate court form. Heirs include a spouse and all
children. Use e-mail to get waivers especially if the decedent had many children living in different states.
Have your lawyer prepare the Application for Probate and file the Application and waivers with the Probate
Court in which the decedent resides. Request information about the amount of benefits, the successor
beneficiary of those benefits, and any pay due. Ask whether there was a life insurance policy through the
employer. If the company provides life insurance, ask for an IRS Form and the beneficiaries of the policy.
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Build & Manage Your Executor Checklist The role of estate executor is a complex but important job. You'll have more
than duties in the role, including filing tax returns, settling life insurance, selling any real estate, and handling the
deceased persons social security.

You can also use them to determine if you would rather not serve as executor. If you determine you would
rather not act as the executor, the will may name an alternative or an attorney can help you petition the courts
to have another executor appointed if necessary. Generally, the executor of an estate may be expected to
perform certain types of duties, including: Represent the estate for legal purposes: Hire an estate attorney,
petition the court, and attend court proceedings. Manage the affairs and expenses of the estate, including
paying debts and expenses and collecting receivables, planning for cash and liquidity needs, having assets
appraised or revalued if necessary, and, in some states, filing a probate inventory. Contact government
institutions as needed, to obtain information such as an Employer Identification Number for the estate from
the IRS. Issue notifications, such as public notice of probate in newspapers and statutory notice to
beneficiaries to inform them of their interest in the estate. Distribute assets to the beneficiaries. Acting as a
trustee is complex and time-consuming and you may be personally liable for the actions you take in the role.
Additionally, it may be a good idea to consider family relationships and whether you will be able to make
objective decisions and take actions in the best interest of the trust and beneficiaries. There are options
available to you as a trustee: Ask a professional to help you understand your options and decide how to best
proceed. For information on how Fidelity may be able to help, see Personal Trust Services. Trustees have
many responsibilities, which include at least: Confirming key elements upon assuming the role of trustee:
Ensure the assets are safe and under your control, that you understand the terms of the trust and who the
beneficiaries are, and that all past account records are in order. Investing the trust assets if applicable in such a
way as to make sure the assets are preserved and productive for current and future beneficiaries.
Administering the trust according to its terms, including distributing trust assets to the beneficiaries, according
to the trust agreement. Making any decisions that arise according to the provisions of the trust; this may
include discretion over when beneficiaries may or may not receive payments. Preparing any records,
statements, and tax returns as needed; also make any tax decisions relevant to the trust and keep all records on
file. Communicating regularly with beneficiaries, including issuing statements of accounts and tax reports.
Finding answers to any questions you and the beneficiaries may have concerning the trust. Next step Call our
inheritance specialist with questions or to find out about transferring a Fidelity account at
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Your Executor's Duties Being an executor can be quite a bit of work, so it's important to choose someone that you trust
and discuss your wishes with them to make sure they are up to the task.

The world of probate courts, lawyers, wills, and legal documents is unfamiliar and can be intimidating. Add to
that the fact that your new duties come at a difficult time. If the circumstances of the death were especially
painful, just getting through daily life may feel dauntingâ€”never mind taking on a whole set of new legal and
practical tasks. You may feel that you simply do not possess the energy necessary to sort through records,
make phone calls, and make decisions. It may take some time before you can attend to all these matters. It will
also take time, diligence, and patience. But you can do it, with information from books and websites, and help
from family, friends, and professionals. You may be surprised to find that working your way through the
elements of your job as executor, steadily tying up loose ends, can be satisfying. It is a way both of honoring
the wishes of the person who has died and of performing a useful service to those still living. It is a way of
saying good-bye and moving on. If, before the person died, you got a handle on what he or she owned, it will
be even easier. Take care of them. You will have to file income tax returns on behalf of the deceased person.
You may also have to most likely if the estate goes through probate and receives income file an income tax
return on behalf of the estate. About half the states, however, impose their own estate tax. This may involve
going to probate court, but many assets can be transferred without probate. Timeline for Settling an Estate It
will probably take from six to 18 months to wind up a typical estate, depending on the circumstances and the
procedures in your state. Tax matters will probably come later. Will You Make a Good Executor? You just
need to be honest, careful, and willing to put the interests of the estate above your own. When you need advice
from an expertâ€”for example, a lawyer , investment advisor, or tax preparerâ€”you can get it and pay for it
with estate assets. Family relationships may be strained. Doing this successfully takes patience, common
sense, and persistence.
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Your Executor Duties: The information you need to effectively carry out the powers and duties of an executor for
distributing an estate (Tax Guide ; Series Retirees and Estates) Paperback Holmes F. Crouch.

Funeral Poems 2 Need a hand with being the executor of a will? What is an executor of a will? Who can be an
executor of a will? Potentially, anyone can be chosen to deal with the estate, including beneficiaries of the
will. Look for someone you trust, who is well-organised, and who is likely to have the time to take care of this
lengthy and labour-intensive process. What are the duties of an executor of a will? So, what does an executor
of a will do? The executor needs the original will for all the following steps. Once this is filed, HMRC will tell
the executor how much inheritance tax is owed if any. A grant of probate gives the executor proof of their
right to access and transfer the estate according to the wishes in the will. The grant of probate allows the
executor to start gathering together all the funds and assets in an estate. Some banks will release this money
without a grant of probate, depending on the amount and the bank. If any is due. Usually you would place an
advertisement asking anyone owed a part of the estate to step forward. Such as Income and Capital Gains Tax
for the year the person died, for example. The will should state who is set to inherit what, and any conditions,
as well. The executors main job is making sure that the wishes of the person who has died are fulfilled. The
executor will need to keep estate accounts and make them available to beneficiaries during and after the estate
administration process. Can you opt out of being an executor of a will? If neither option is suitable, the
beneficiaries of the will can apply to settle the estate. Are you the executor of a will? We can help If you need
support with carrying out the duties of an executor, Beyond offers a range of fixed-price probate services.
Mistakes made when settling a will can be costly, so being an executor of a will can be intensely stressful. If
you choose our full service, Beyond will take on all risk, protecting you and your family, and take care of
everything â€” not just the paperwork. Click here to find out more, or call us on
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and conditions and privacy policy.

Regardless of whether the person who named you is still alive or has passed away, there are probably
hundreds of questions floating around in your head. A helpful and free website called Executor. What does an
executor do? In basic terms, the executor is the person appointed by a will writer testator to execute the will
and settle the estate. But what tasks does executorship truly entail? This may include bank statements, tax
returns, and insurance policies, to name a few examples. In short, the executor is in the center of this process
and has a legal responsibility to manage it fairly and well. Asset management and protection. This should be
done in a way that, to the best of your abilities and within the terms of the will, keeps harmony in the
remaining family. How long do I hold this role? The length of executorship depends on the complexity of the
estate, but typically requires a year to complete the process. Getting organized, managing what you are able to
manage, and being responsive to professionals can help speed up the process. Click here to get a custom list of
your executor duties based on your specific situation. What are the challenges I will encounter along the way?
Most people who are named as executor knew the will writer well. This means you will likely be grieving
when it is time to take on your executor duties. Take time to grieve and understand that grief is not something
that follows a schedule or ends after a certain amount of time. Probate courts run at their own speed and are
likely handling many other estate settlement cases in addition to yours. In most cases, procrastinating will only
make matters worse, so try to get organized â€” and the sooner the better. An executor may have to deal with
family disputes. When there is only one heirloom pocket watch, and five children want it, chances are there
will be conflict â€” and four of the children may be unhappy. Who can help me? Your job is to manage the
process â€” not to become an expert on every task or to handle everything on your own. Along with utilizing
online resources for executors , you will likely require the help of professionals like attorneys and financial
advisors. The cost of help is typically considered an expense of the estate, so these fees are reimbursable and
not yours to bear personally. Take comfort in the fact that the will-writer named you as executor for a reason
â€” they believed you would do the best job possible in this complex role and trusted you to get the job done.
Click here to get started.
Chapter 6 : Your Duties as the Executor of a Will in New Jersey
Get a handle on your duties as executor and take the first steps toward checking off many of the required tasks Buy the
bookÂ» Executors have a number of duties, depending on the complexity of the deceased person's financial and family
circumstances.

Chapter 7 : The Top 10 Things an Executor Should Do in the First Week After Someone Dies | Cipparone &
Being the executor of an estate is not a task to take lightly. An executor is the person responsible for managing the
administration of a deceased individual's estate. Although the time and effort involved will vary with the size of the
estate, even if you are the executor of a small estate you will.

Chapter 8 : Executor and Trustee Guidelines - Inheritance - Fidelity
An executor has no duties or responsibilities before a death has occurred. However, you may want to discuss the nature
of your estate with the person you've chosen to be your executor. This can help the person you've named as your
executor feel prepared for the job, and ask any questions or express any concerns ahead of time.

Chapter 9 : Who Enforces the Execution of a Will? | LegalZoom Legal Info
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Fulfilling Your Executor Duties As an executor of a loved one's estate, you are given the task of helping someone you
care about. Before agreeing to take on this role, you should evaluate the responsibilities to make sure you can fulfill the
necessary duties during this time of grief.
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